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JO Ref: 
Request form for visits to meet the Judiciary of England & Wales
This form should be used in all cases where judges from beyond England & Wales wish to meet judges from this jurisdiction.

The information in this form will be used to help us determine whether we have the resources available to support the proposed visit. Please complete all sections as fully as possible so that, should a visit go ahead, we are able to tailor the visit accordingly. Regrettably, because of the need for our judiciary to prioritise their own caseload we are unable to accept every request. We usually ask for at least three months’ notice.

If you are in any doubt please do not hesitate to contact the International Team of the Judicial Office at InternationalRelationsJudicialOffice@judiciary.uk. We will be happy to assist you.
1. Visitor Information

	Please list all members of the delegation who wish to participate in the proposed visit (including any accompanying interpreters and liaison officer). We may ask for short personal profiles of members of the delegation upon confirmation of the visit.

	Country of Origin: 

	Full Name

(Surname in CAPITALS)
	Job title and Department



	
	

	     

	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     


Will the delegation be accompanied by an Interpreter?


No   FORMCHECKBOX 
  
Yes   FORMCHECKBOX 
 

2. Contact Details

2.1. Please provide the name, telephone number and email address of the coordinator of this visit below:

	



3. Proposed dates 

3.1. Please list up to three dates that the delegation is available to participate in the proposed visit (in order of preference):

	Proposed date(s) of visit:
	     

	
	     

	
	     

	Estimated length of visit (in working days):


	     


4. Visit Information

4.1. Understandably, many delegations wish to focus their visit on London but in order to limit the burden placed on the courts and judges of the English capital we ask visitors to consider other locations around England & Wales. There are courts in all large civil centres.
Please note that our courts are accessible to the general public but visitors are required to submit to security checks before visiting a court or an associated office.
Please tick which areas of England and Wales you might be interested in travelling to:

North East England (Served by Leeds Bradford airport)


 FORMCHECKBOX 

North West England (Served by Manchester airport) 


 FORMCHECKBOX 
 



Midlands (Served by Birmingham or East-Midlands airport)


 FORMCHECKBOX 
        

South East England (Served by Luton, Stansted or Southend airports)
 FORMCHECKBOX 
 
   

South West England (Served by Exeter airport)



 FORMCHECKBOX 
            

      

Wales (Served by Cardiff airport)





 FORMCHECKBOX 
            

Lists of UK airports may be found online. 
4.2. Please state the specific and detailed aims and objectives of the proposed visit, including the expected outcome and benefits to the delegation below. This information is critical to ensuring that we can arrange for you to meet the most appropriate members of our judiciary:

	


4.3. Would the delegation like meetings with the Judiciary of England & Wales or senior members of Judicial Office staff or both? Please note that we are not the body who administers the courts. Our objective is to support the judiciary in upholding the rule of law and in delivering justice impartially, speedily and efficiently.
Meetings with the Judiciary of England & Wales will usually take place outside of court sitting hours i.e. before 10am or after 4:30pm.   

	     


4.4. Please explain how you expect the visit to benefit to you/your legal system. 

	     


4.5. Please provide details of any particular Courts and organisations that you wish to visit to help achieve your objectives below (e.g. Civil, Family, Criminal Courts). 

	     



4.6. Is the visit part of a larger programme and will it include visits to other government departments? 

No   FORMCHECKBOX 
  Yes  FORMCHECKBOX 
 If yes, please provide details together with proposed dates below:

	


5. Additional Information

5.1. Have any members of the delegation visited before? 

No  FORMCHECKBOX 


Yes   FORMCHECKBOX 
 If yes, please state when and provide brief details of the previous visit below including, where possible, the names of any judges you might wish to meet again:

	     



5.2. Do any members of the delegation have any special requirements (for example wheelchair access)?

No  FORMCHECKBOX 


Yes  FORMCHECKBOX 
 If yes, please advise us of the requirements below:
	


5.3. Please provide any additional information below:

	     



Do you need a visa to travel to the UK? Please check online at http://www.ukvisas.gov.uk/en/


Thank you for completing this form

Your request will now be considered in the context of our work overall and you will be notified of our decision as soon as possible.

Please submit this form to:

InternationalRelationsJudicialOffice@judiciary.uk
Office use only

	Date of Receipt: 
	Request sent to RSU Office: Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 

Date sent: 

	Date of Acknowledgement: 
	Date of Visit: 

	Accepted  FORMCHECKBOX 
  Declined  FORMCHECKBOX 

	Name of Liaison Officer:      

	Approval/Refusal letter sent on:      
	JO Ref:      


Please indicate your acceptance of our Data Privacy Policy:





I give consent to any personal information given in this form to be used in line with the privacy policy below Y/N:         





The Judicial Office will only hold and use the information recorded in this Form (your information) consistently with its obligations under the General Data Protection Regulation and Data Protection Act 2018. 





The Judicial Office will retain the forms safely and we will only use the information in the form for the purposes of your visit. We will only use and retain your information with your explicit consent. You may withdraw your consent at any time. If you wish to withdraw consent please inform us as soon as possible at � HYPERLINK "mailto:InternationalRelationsJudicialOffice@judiciary.uk" �InternationalRelationsJudicialOffice@judiciary.uk�





The information will only be accessible to those involved in the visit and Judicial Office staff. The forms will be destroyed when they are no longer relevant. Applicants should retain a copy of their completed template for their own records.
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