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	Application to become a lay member of 
Special Immigration Appeals Commission, of the Proscribed Organisations Appeal Commission, and of the Pathogens Access Appeal Commission


 

 FORMTEXT 
  
Personal information
	Professional surname
	     
	


	Surname
(if different from professional surname)
	     
	

	
	
	


	Forename(s)
	     
	


	Forename by which you wish to be known
	     
	

	
	
	


	Title (please tick one)
	 FORMCHECKBOX 

	Dr
	 FORMCHECKBOX 

	Miss
	 FORMCHECKBOX 

	Mr
	 FORMCHECKBOX 

	Mrs
	 FORMCHECKBOX 

	Ms


	
	 FORMCHECKBOX 

	Other – Please state
	     


	Date of birth
	     
	


	National Insurance number
	     
	


Private details:
	Address
	     


	Postcode
	     
	


	Telephone
	     
	


	Fax
	     
	


	Mobile
	     
	


	Email
	     
	


Professional/business details:
	Address
	     


	Postcode
	     
	


	Telephone
	     
	


	Fax
	     
	


	Mobile
	     
	


	Email
	     
	


	Preferred correspondence address
	 FORMCHECKBOX 

	Private
	 FORMCHECKBOX 

	Professional/business


Eligibility
	Nationality: you need to be a citizen of:
	· the United Kingdom

· another Commonwealth country; or

· the Republic of Ireland.


 
	Do you meet the nationality requirements for this post?
	 FORMCHECKBOX 

	Yes
	 FORMCHECKBOX 

	No


	If you are a citizen of a Commonwealth country, please specify
	     


	Do you hold DV clearance?
(DV clearance is valid for 1 year after retirement)
	 FORMCHECKBOX 

	Yes
	 FORMCHECKBOX 

	No

	
	
	
	
	


	Name of organisation that holds/held clearance
	     


	Contact phone number of organisation that holds/held clearance
	     


	Contact email address of organisation that holds/held clearance
	     


Additional selection criteria

The Special Immigration Appeals Commission, the Proscribed Organisations Appeal Commission and the Pathogens Access Appeal Commission expect applicants to have substantial experience in handling top secret material at a senior level. As a guide, past recruits have held ambassadorial rank, brigadier rank or above, or an equivalent rank in the police or security services. Please provide details below of your level of seniority and of the nature of your handling of such material.

 

 FORMTEXT 
 

 FORMTEXT 
 
	     


Further and higher education and qualifications
Please start with the most recent

 
	From (date)
	To (date)
	Colleges/universities attended
	Degrees, diplomas, certificates or other relevant qualifications

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     


Career history

Please give details of your last five positions
 
	From (date)
	To (date)
	Name and address
	Position held, role and responsibilities

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     


Please provide any additional information on your career, publications and membership of specialist professional associations.
 

 FORMTEXT 
 

 FORMTEXT 
 

 FORMTEXT 
 
	     


Self-assessment
Guidance
The self-assessment forms an important part of your application and allows you to give examples of how your skills and experience match each of the four competences required for the post of a non-legal member of the Special Immigration Appeals Commission, of the Proscribed Organisations Appeal Commission and of the Pathogens Access Commission. The self-assessment should not be a description of your career history. Those four types of competence are described on the following pages. 
You should give specific examples which show how your skills and experience match each competence. It is not enough to write generally about a situation and what happened; we need to know specifically what your thinking was, what actions you took, how you handled the situation, and the outcome. Be clear and explicit so that there is no room for doubt about how you have personally tackled something. Please use no more than one page per competence. You need not write as much as that if you are able to convey the necessary information more succinctly.
 

 FORMTEXT 
 

 FORMTEXT 
 

 FORMTEXT 
 

 FORMTEXT 
 

 FORMTEXT 
 

 FORMTEXT 
 

 FORMTEXT 
 

 FORMTEXT 
 

 FORMTEXT 
 
Self-assessment
1.
Intellectual capacity
Intellectual capacity is the most important of the four competences in the role of a lay member.
· Expertise in the handling of top-secret material.

· Ability quickly to absorb and analyse information.

· Appropriate knowledge of the law and its underlying principles, or the ability to acquire this knowledge where necessary. Candidates are not expected to have a legal qualification, but familiarity with relevant areas of law, developed in the course of their careers, or the ability rapidly to acquire such familiarity is a definite advantage.
 

 FORMTEXT 
 

 FORMTEXT 
  

 FORMTEXT 
 

 FORMTEXT 
 
	     


Self-assessment
2.
Personal qualities

· Integrity and independence of mind.

· Sound judgement.

· Decisiveness.

· Objectivity.

· Ability and willingness to learn.
 

 FORMTEXT 
 
	     


Self-assessment
3.
An ability to understand and deal fairly

· An awareness of the diversity of the communities which the courts and tribunals serve and an understanding of differing needs.

· Commitment to justice, independence, public service and fair treatment.

· Willingness to listen with patience and courtesy.
 

 FORMTEXT 
 

 FORMTEXT 
 
	     


Self-assessment
4.
Efficiency

· Ability to work at speed and under pressure.
· Ability to organise time effectively and to help the presiding High Court Judge to produce clear reasoned judgments expeditiously.

· Ability to work constructively with others.
 

 FORMTEXT 
 
	     


References

You are asked to provide at least two professional references and one personal reference. You may provide a fourth reference (professional or personal) if you wish, but will not be disadvantaged if you do not.

Referees should be well placed to comment on how you meet the competences, and the material they provide will inform the interviews and the final selection process.

References should be returned with your application form.
 

 FORMTEXT 
 

 FORMTEXT 
 

 FORMTEXT 
 

 FORMTEXT 
 
Availability

If you are successful at the short-listing stage, you will be invited to attend an interview. Interviews will be held on a date to be confirmed, when it is safe to do so. Please indicate any dates on which you would not be available for interview for the foreseeable period and we will take this into account.
 
	     


Reasonable Adjustments

HMCTS provides reasonable adjustments to ensure that disabled candidates are not placed at a substantial disadvantage, and will consider making any reasonable adjustments for those suffering short-term injury or temporary illness. If you think you are eligible for a reasonable adjustment please provide details of your condition and request below.

 

 FORMTEXT 
 

 FORMTEXT 
 
	     


We will contact you if we need to discuss these arrangements. If you would like to discuss reasonable adjustments in confidence with someone, please contact the SIAC manager on 020 7073 4149.
 

 FORMTEXT 
 
Good character

HMCTS is required by statute to appoint only persons of good character. Please read the guidance in the information pack carefully before completing this section.

It is essential that you provide all necessary answers to the following questions. You are required to declare those matters whether or not they have been declared in a previous application or to any other body. Please include comparable information for all jurisdictions relevant to you and your work. Where you have answered ‘Yes’, please include any mitigating information you would like HMCTS to take into account when considering your application. If you are in any doubt, please include all relevant information. This is a continuing responsibility throughout the process for any matter that may arise up to the point of appointment.
 

 FORMTEXT 
 

 FORMTEXT 
 

 FORMTEXT 
 

 FORMTEXT 
 

 FORMTEXT 
 

 FORMTEXT 
 

 FORMTEXT 
 
	1.
Have you ever been convicted of, or cautioned for, any criminal offence (other than parking offences), or are any other proceedings pending? Please also give details of any offence leading to a fixed penalty including moving motoring offences).

 

 FORMTEXT 
 

 FORMTEXT 
 
	 FORMCHECKBOX 

	Yes
	 FORMCHECKBOX 

	No

	
	
	
	
	


	Date(s)
	Details of any penalty for each offence

	     
	     

	     
	     

	     
	     


2.
Do you currently have, or have you at any time entered into:
 
	a)
an Individual Voluntary Arrangement, or a Protected Trust Deed? (Scotland only)
	 FORMCHECKBOX 

	Yes
	 FORMCHECKBOX 

	No

	
	
	
	
	


	b)
made a composition with your creditors?
	 FORMCHECKBOX 

	Yes
	 FORMCHECKBOX 

	No


	c)
been adjudged bankrupt?
	 FORMCHECKBOX 

	Yes
	 FORMCHECKBOX 

	No


	d)
been sued to judgment for any debt?
	 FORMCHECKBOX 

	Yes
	 FORMCHECKBOX 

	No


	e)
been a director of a company that has become insolvent?
	 FORMCHECKBOX 

	Yes
	 FORMCHECKBOX 

	No


If you answered ‘Yes’ to any of these questions, please provide details including any issues relating to the adherence of any agreement made or details about any such proceedings pending.
 

 FORMTEXT 
 
	Date(s)
	Details

	     
	     


3.
In relation to VAT or any other form of tax or rates, have you ever had proceedings brought against you, or are any proceedings pending regarding:
 
	a)
outstanding, or late submitted, personal returns of tax or duties and penalties or surcharges raised thereon?

 
	 FORMCHECKBOX 

	Yes
	 FORMCHECKBOX 

	No

	
	
	
	
	


	b)
outstanding debts of personal tax or duties and time to pay arrangements?
 
	 FORMCHECKBOX 

	Yes
	 FORMCHECKBOX 

	No

	
	
	
	
	


	c)
any ongoing enquiries being made into your personal returns of tax or duties?
 
	 FORMCHECKBOX 

	Yes
	 FORMCHECKBOX 

	No

	
	
	
	
	


	d)
where you are a partner, is there any ongoing enquiry into the partnership return of tax or duties?
 
	 FORMCHECKBOX 

	Yes
	 FORMCHECKBOX 

	No

	
	
	
	
	


If you answered ‘Yes’ to any of these questions, please provide details including whether you have paid a penalty or made a composition in respect of failure to pay tax or duties or incurred any other fault
 

 FORMTEXT 
 
	Date(s)
	Details

	     
	     


	4.
Have you ever had an action brought against you for professional negligence, without the matter being dismissed, or are any such proceedings pending?
 

 FORMTEXT 
 
	 FORMCHECKBOX 

	Yes
	 FORMCHECKBOX 

	No

	
	
	
	
	


	Date(s)
	Details

	     
	     


	5.
In respect of any other matter involving you personally or under your supervision, have you had any finding made or do you have any allegations pending of professional misconduct or inadequate professional service brought by your professional body?
 

 FORMTEXT 
 
	 FORMCHECKBOX 

	Yes
	 FORMCHECKBOX 

	No

	
	
	
	
	


Please also provide details of any internal disciplinary matters brought by an employer that may impact on your suitability for judicial appointment. You should also provide details of any investigations into such matters by the relevant professional bodies.

 

 FORMTEXT 
 
	Date(s)
	Details

	     
	     


	6.
Is there any additional information which should be brought to the attention of HMCTS, which might call into question whether it is appropriate for you to be appointed as a judicial office holder?
 

 FORMTEXT 
 
	 FORMCHECKBOX 

	Yes
	 FORMCHECKBOX 

	No

	
	
	
	
	


	Date(s)
	Details

	     
	     


Declarations
	Are you related to or known to any of the short-listing/interview panel?
	 FORMCHECKBOX 

	Yes
	 FORMCHECKBOX 

	No


If you answered ‘Yes’, please give details below.
	     


I give permission for HMCTS to carry out the necessary checks with the College of Policing, HMRC and MoJ Security Vetting Team.
 
	Signature of applicant
	     
	Date
	     


Please make sure you have completed all sections of this document.

Final declaration

I declare that the information I have given on this form is true to the best of my knowledge and belief and I certify that the ‘typed’ signature is intended to be my signature.
 

 FORMTEXT 
 

 FORMTEXT 
 
	Signature of applicant
	     
	Date
	     


Returning your application
Completed applications should be returned by 23:59 on Wednesday, 26 August 2020 and submitted to SIAC_Lay_Member_Recruitment@Justice.gov.uk 
 

 FORMTEXT 
 

 FORMTEXT 
 

 FORMTEXT 
 
Data Protection

The Tribunals Service of HMCTS may need to use the information you provide for purposes that may not directly relate to your application for this post. Any additional use of this information will be compatible with the purposes contained in its Data Protection Act Notification. This may be seen in the Data Protection Register on the website of the Office of the Information Commissioner at www.dataprotection.gov.uk. Alternatively, a copy may be obtained by writing to the Office of the Information Commissioner, Wycliffe House, Water Lane, Wilmslow, Cheshire, SK9 5AF.

Thank you for taking the time to complete this application.
 

 FORMTEXT 
 

 FORMTEXT 
 

 FORMTEXT 
 

 FORMTEXT 
 

 FORMTEXT 
 

 FORMTEXT 
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