									



[image: ]
[bookmark: Text131]JO Ref:      

Judicial Visit Engagement Enquiry Form

This form is to be used to request an official visit to the Judiciary of England & Wales by judicial delegations from outside of England & Wales.
The information provided helps the Judicial Office International Team, which supports and facilitates international engagement activity for the Judiciary of England & Wales, to decide whether requests can be accommodated and, if agreed, support the development of a visit programme. 
Please note, we normally require at least three months’ notice for any request. Acceptance will be based on a number of factors and unfortunately the Judicial Office International Team cannot accept all requests received.
Please complete all sections of this form – failure to do so may result in the request being automatically declined.
For questions, email: international@judiciary.uk 





























Please complete all sections.

1. Delegate details: 

	Please list all participants, including interpreters and support staff. Delegations are limited to a maximum of ten people in total.
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	Full Name
(Surname in CAPITALS)
	Job title 
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	Interpreter



Will the delegation be accompanied by an Interpreter? 				Yes ☐	No ☐

2. Contact Details of the Visit Organiser: 

Provide details for a point of contact for this visit.

	Name of the organiser:
	     


	Telephone number of the organiser: 
	     


	Email address of the organiser: 
	     




3. Proposed Dates of the Visit: 

Please provide two preferred date options and the estimated length of the visit.
Meetings with judges usually take place before 10:00 or after 16:30 due to court sitting hours.
	Proposed date(s) of visit:
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	Estimated length of visit (in working days):
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4. Visit Information (Part 1)

We receive many requests for London-based visits. Being flexible about location may increase the likelihood of accommodation.
Please indicate whether you can visit courts outside London.
	Please tick one of the following: 

Yes, I am happy to visit any courts in England or Wales if the meetings achieve the stated objectives      

No, I am only able to visit courts in the London area (and this may mean that we are unable to accommodate your request on this occasion)      





Summary
Briefly describe who is visiting and the overall purpose of the visit.
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Objectives and outcomes
Please outline what you think the wider and long-term benefits of this engagement will be:
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Priority topics for discussion
List priority topics or questions, in order of importance.
	     




Preferred courts
Indicate which court types are most relevant to your objectives.
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Wider programme context
State whether this visit forms part of a wider programme involving other institutions.
	     





Virtual or hybrid options
Indicate whether some or all objectives could be met via Microsoft Teams.
	     






Previous visits
State whether any delegates have visited the Judiciary of England & Wales previously.
	     





Accessibility or support requirements
Please outline any accessibility or support needs we should be aware of.
	     





Additional information
[bookmark: _Hlk42246092]Please include any other information that may assist us in assessing or planning the visit.
	     

































	
Please indicate your acceptance of our Data Privacy Policy:

I give consent to any personal information given in this form to be used in line with the privacy policy below Y/N:      

The Judicial Office will only hold and use the information recorded in this Form (your information) consistently with its obligations under the General Data Protection Regulation and Data Protection Act 2018. 

The Judicial Office will retain the forms safely and we will only use the information in the form for the purposes of your visit. We will only use and retain your information with your explicit consent. You may withdraw your consent at any time. If you wish to withdraw consent, please inform us as soon as possible at International@judiciary.uk

The information will only be accessible to those involved in the visit and Judicial Office staff. The forms will be destroyed when they are no longer relevant. Applicants should retain a copy of their completed template for their own records.




Please check prior to travelling to the UK (United Kingdom) if you need a visa.

Thank you for completing this form

Your request will now be considered in the context of our work overall and you will be notified of our decision as soon as possible.

Please submit this form to:
International@judiciary.uk
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