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TREASURE ACT 1996
Acknowledgement of Report of Find

	Name of finder(s) 
	

	Description of find 
	

	Date of find 
	

	Location of find 
	

	Name of occupier of land 
	

	Name of owner of land 
	

	Circumstances of find 
	

	Present location of find / 
instructions given 
	

	Date 
	



TL1   

Private and Confidential    

Our ref: [insert coroner’s ref. no.]   
Museum ref: [insert BM/ ACMW ref. no] 


Dear [finder/landowner/occupier] 

Re: [insert item] 

I have received details of this find and I enclose a formal acknowledgement. 

[Delete as appropriate:    
If any details on the acknowledgement form are incorrect or incomplete, could you please let me know as soon as possible.    
or   
I note that the [name and/or address] of the [owner and/or occupier] has not yet been established. As the [finder/occupier], you are under a duty to provide this information to me. Please notify me of the relevant details by [insert date].]	  
I will advise you in due course if there will be an Inquest or not. 

Information about the treasure process, and what to expect at each stage, can be found online at the website of	the Portable	Antiquities Scheme	at https://finds.org.uk/treasure.   


Yours sincerely

[NAME]
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TREASURE ACT 1996
Record of Treasure Inquest 

Following an Inquest hearing at [insert place] on [insert date] before me [insert name], [Senior Coroner/Area Coroner/Assistant Coroner] for the [insert area] coroner area these findings were made:   

	1
	Item(s) found 

	

	2
	Date found 

	

	3
	Name of parish/community found    

	

	4
	Name of finder 

	

	5
	Name of landowner 

	

	6
	Names of others with    
interest in the land (if any) 

	

	7
	Legality of finder  

	

	8
	on land (if known) 

	

	9
	Treasure or not 

	






Signed ……………………………………………………. 
Dated ……………………………………………………… 









TL2 

Private and Confidential 


[FLO (England)/ACMW curator Wales)] by email  
 
Our ref: [insert coroner’s ref. no.]   Your ref: [insert BM/ACMW ref. no] 

Dear [FLO (England)/ACMW curator (Wales)] 

Re: [insert item] 

Thank you for sending me details of this find. I have now sent Acknowledgements to the [Finder/Landowner/Occupier]. I look forward to receiving the detailed report about this item.   


Yours sincerely 

[NAME]



TL3 


Private and Confidential    
    
Our ref: [insert coroner’s ref. no.]   

Museum ref: [insert BM/ACMW ref. no] 

Dear [finder/landowner/occupier] 


Re: [insert item] 


This find has now been examined, and I have been advised by the [Finds Liaison Officer (England only)/specialist national museum curator] that it does not meet the criteria for treasure. I have therefore decided not to take any further action. I have advised the [British Museum/ Amgueddfa Cymru-Museum Wales] that the item can be returned to the person entitled to it.    


Yours sincerely 


[NAME]



TL4 



Private and Confidential 

[BM/ACMW] by email 
  
Our ref: [insert coroner’s ref. no.]   

Your ref: [insert BM/ACMW ref. no] 


Dear [BM/ACMW] 


Re: [insert item] 


Thank you for advising me that this item is not treasure. I have now written 
appropriately to the [Finder/Landowner/Occupier] advising them that I will be taking no further action. I leave you to return the item to the appropriate person.    


Yours sincerely 

[NAME]


[Cc FLO (England only)] 


TL5 


Private and Confidential    
    
Our ref: [insert coroner’s ref. no.]   

Museum ref: [insert BM/ACMW ref. no] 

Dear [landowner/occupier] 


Re: [insert item] 


This find has now been examined by the [Finds Liaison Officer (England only)/specialist national museum curator]. Although the find would appear to meet the criteria for treasure, no museum is interested in acquiring it and it has therefore been “disclaimed”. This means there is no need for an Inquest.	  

It is therefore proposed that the item should be returned to the finder. If you have any objection to this course of action you should please let me know within the next 28 days.   


Yours sincerely 

[NAME]



[Cc FLO (England only)] 





















TL5 


Private and Confidential    
    
Our ref: [insert coroner’s ref. no.]   

Museum ref: [insert BM/ACMW ref. no] 

Dear [landowner/occupier] 


Re: [insert item] 


This find has	now been examined by the [Finds Liaison Officer (England 
only)/specialist national museum curator]. Although the find would appear to meet the criteria for treasure, no museum is interested in acquiring it and it has therefore been “disclaimed”. This means there is no need for an Inquest.	  


It is therefore proposed that the item should be returned to the finder. If you have any objection to this course of action you should please let me know within the next 28 days.   


Yours sincerely 

[NAME]


[Cc FLO (England only)] 















TL6 

Private and Confidential 

[BM/ACMW] by email   

Our ref: [insert coroner’s ref. no.]   

Your ref: [insert BM/ACMW ref. no] 


Dear [BM/ACMW] 


Re: [insert item] 


Thank you for advising me that this item has been disclaimed. I have now written appropriately to the [Landowner/Occupier] and will report to you again after 28 days (if not before).   


Yours sincerely 

[NAME]


[Cc FLO (England only)] 






















TL7 


Private and Confidential 

[BM/ACMW] by email 

Our ref: [insert coroner’s ref. no.] 

Your ref: [insert BM/ACMW ref. no] 

Dear [BM/ACMW] 

Re: [insert item] 

I [have/have not] heard from the [Landowner/Occupier]. 

[Delete as appropriate: 

The item can therefore be returned to the Finder. 
or 
He/she requests that the item …………….] 


Yours sincerely 

[NAME]


[Cc FLO (England only)] 




















TL8 

Private and Confidential 


[FLO (England only)/BM/ACMW]by email  
 
Our ref: [insert coroner’s ref. no.]   

Your ref: [insert BM/ACMW ref. no] 




Dear [FLO (England only)/BM/ACMW]   

Re: [insert item]   

Thank you for your helpful report in relation to this find. I have now listed the Inquest to take place as follows:    

Date:  Place: Time:  


[Delete as appropriate:    

I will report to you again after the hearing has taken place.    

or   

I have considered the contents of your report and am of the view that I am not able to determine the matter on the report alone. Under these exceptional circumstances, I am therefore calling you to give evidence at the hearing.]    

Yours sincerely   

[NAME]

[Cc Local Museum (England only)] 











TL9 


Private and Confidential   
 
Our ref: [insert coroner’s ref. no.] 
  
Museum ref: [insert BM/ACMW ref. no] 


Dear [finder/landowner/occupier]    

Re: [insert item]   

It has now been reported to me by the [Finds Liaison Officer (England only)/specialist national museum curator] that the item above may be treasure within the meaning of the Treasure Act 1996 and that [insert name of museum] wishes to acquire it. 

Accordingly, there will be an Inquest into the find. 
   
Please accept this letter as formal notice that an Inquest in relation to this find has been listed as follows:    

Place:   
Date:   
Time:   
Kindly provide a response to the three questions below within the next fourteen days.   


Yours sincerely 

[NAME]


1. Do you intend to attend the Inquest? 


2. Did the Finder have the permission of the Landowner to be on the land? 


3. Was there any other agreement for the Finder to be on the land? 
Signed:
Name: 
Date: 






TL10 


Private and Confidential 

BM/ACMW by email   

Our ref: [insert coroner’s ref. no.]   

Your ref: [insert BM/ACMW ref. no] 


Dear [BM/ACMW]   


Re: [insert item]   

I write to confirm that I have concluded my Inquest into this find and enclose a copy of the duly completed Record of Treasure Inquest. I am grateful for your assistance in this matter and now leave you to deal with the item appropriately.    


Yours sincerely 


[Cc FLO (England only) 

Local Museum (England only)] 






















TL11 

Private and Confidential 

Our ref: [insert Coroner’s ref no] 

Our ref: [insert BM/ACMW ref no] 

Dear [finder/landowner/occupier] 

Re: [insert item] 

I have concluded my Inquest into this find and my conclusion was that it was treasure. I have reported this to the [British Museum/ Amgueddfa Cymru- Museum Wales]. My role is now concluded.    


What happens next is that the [British Museum/ Amgueddfa Cymru-Museum Wales] will engage an independent expert in the antiquities trade to provide a provisional valuation for the find. The find will then be valued by the Treasure Valuation Committee[footnoteRef:1]. There is already likely to be an institution/museum interested in acquiring the item.  [The British Museum/ Amgueddfa Cymru- 
Museum Wales] will be in contact with you again in due course about this.  Until the situation is resolved the find will remain in the control of the [British Museum/ Amgueddfa Cymru-Museum Wales].    [1:  See https://finds.org.uk/treasure/advice/finders for more information on this process] 



Yours sincerely 

[NAME]

HM Senior Coroner 
















Appendix 2 - Matters to consider addressing in a treasure judgment 


1. Where the item was found (being mindful of paragraph 35 of this guidance when deciding how specific to be in respect of the location)    
2. When the item was found.    
3. The finder’s name.    
4. The landowner’s name.    
5. The precious metal content (if any) and a summary of the relevant evidence.  If there was conflicting evidence regarding the precious metal
content, the reasons the finding was made.    
6. The age of the item and a summary of the relevant evidence. If there was conflicting evidence regarding the item’s age, the reasons the finding was made.   
7. If the item falls into the category designated under section 2(1) Treasure Act 1996, a summary of the evidence heard, and the reasons why the object does, or does not, meet the criteria for having outstanding historical, archaeological or cultural importance.    
8. Any other issues relevant to the case.    
9. The inquest conclusion that the item is, or is not, treasure.    
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